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This presentation can be used during the onboarding of a
group of new students and displayed on a large screen.
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MFA helps to safeguard access to Mater's data, applications,
and information.

This is achieved by requesting additional information when you
sign into Microsoft 365 and other systems outside of Mater’s
corporate network.
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To access Mater data, your mobile device software
requires the minimum software versions.

 |OS version 12 or above for Apple devices.
« Android version 9 or above for Android devices.
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Step 1

Install the Microsoft Authenticator app
on your mobile device from the
appropriate Apps Store.

Step 2

Open the Authenticator app. Do not
login Instead press Skip on the top
right of the window, then return to the
Edge browser.
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Step 3

Open a browser on your mobile device and
access this link https://aka.ms/mfasetup.

Step 4
Login using your Mater email address.

studentiID@mater.org.au

Enter your Mater network password and select
Sign In.

B® Microsoft

Sign in
IYw:-_u' Mater Sign On Address I
B® Microsoft

« @mater.org.au
Enter password
IPaSS'-.‘:-w_ | I
oooooooooooooooooooo


mailto:studentID@mater.org.au
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Step 5

B® Microsoft

Studentid@mater.org.au

You will be prompted for more information. More information required

Your organization needs more information to keep
your account secure

Press Next to start the MFA process. et oot s
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S-I-e p 6 mater.org.au ?

Keep your account secure

Your organisation requires you to set up the following

Confirm you Olre(]dy hove The Opp inSTO”ed methods of proving who you are.
on your mobile device then press Next. "

2

Microsoft Authenticator

@ Start by getting the app

On your phone, install the Microsoft Authenticator
app. Download now

After you install the Microsoft Authenticator app
on your device, choose “Next".

| want to use a different authenticator app
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Siep 7 7 mater.org.au 2
Keep your account secure
To automatically link your Microsoft account
to the Authenticator app, tap to select Pair P
your account to the app by clicking this link, Tt B e
then choose to open the external app @ setup youraccount i the
app
.ZZTIZ,"T ey
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Step 8

The Microsoft Authenticator app
then opens (or you will be prompted
to open).

Your username will appear as an
account in the app, showing your
stfudent id@mater.org,au.

If orompted allow all notifications.

"mysignins.microsoft.com" wan...

Stay in Microsoft Edge

Open external app

Remember my choice O

‘ﬁ’mater
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Step ¢

@ fs ..signins.microsoft.com G

Return to your browser and select Nexi. Keep your account secure
Let's try it out
Approve the nofification we're sending to your .
app by entering the number shown below Microsoft Authenticator
Take note of the number provided e
Switch to Microsoft Authenticator app to approve “

< O O =

the signin
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Slllep ‘IO = Authenticator
Switch to Microsoft Authenticator app and e —
enter the number provided in the previous T s
step then press Yes. S

sign in

| A ]

NO, It's nOl me

Yes

If you didn’t initiate the sign-in, you should
select the No, its not me option.

Press Yes.
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Step 11 »

Keep your account secure

Your organisation requires you to set up the following

After approving in the Authenticator app,

Method 1 of 2: App

switch back to your browser. PN 2

Microsoft Authenticator

T Notification approved|

This completes the first step. Mater requires @ . - |
second form of authentication, to continue.

| want to set up a different method

Press Next.
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Method 2 of 2: Phone

Step 12 0

Phone

» Change the country code to Australia

your phone or texting a code to your phone.

(+ 6 ‘I ) R What phone number would you like to use?

14

Australia (+61)

 Enter your mobile phone number.

+ Select Text me a code. S

Message and data rates may apply. Choosing

Y P re SS N ex‘l'. Next means that you agree to the Terms of service

and Privacy and cookies statement.
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Keep your account secure

ste p 1 3 four organisation requires you to set up the following

methods of proving who you are.

The code will arrive in a text (SMS) message
from Microsoft. /]

Phone

Enter the 6-digit code in the field supplied. oo™
I

Resend i code

| want to set up a different method

Press Next.
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Step 14

Keep your account secure

Your organisation requires you to set up the following
methods of proving who you are.

Your second method of authentication is

Method 2 of 2: Phone
now set up. PN

Phone
Press Next.

° SMS verified. Your phone was registered
successfully.
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Your MFA setup is now complete

You have successtully set up MFA and your
default method of authentication is Microsoft
Authenticator.

four organisation requires you to set up the following
methods of proving who you are,

Method 2 of 2: Done

Success!

Great job! You have successfully set up your
security info. Choose "Done" to continue signing
in.

Default sign-in method: Microsoft Authenticator

Press Done and close your Edge browser.
@, Fhooe

=

Microsoft Authenticator

O iPhone XR




Setting up Microsoft Teams on your
mobile device

Microsoft Teams is used at Mater as a communication and collaboration platform
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Step 1 Step 2
Install the Microsoft Teams app % @ — Press Sign in. e
from your device's Apps Store.

What's New Version History

Bug fixes and performance
improvements

Preview _ s.o.. . .
Step 3
Enter your Mater email address (Studentid@mater.org.au) and - Ll

press Sign in.

When prompted for a password, it is your Mater network
password.
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Android devices -Infune Company Portal

At this point Android devices will be prompted to install an
additional app — The Infune Company Portal.

The following message will appear:

‘To use your work or school account with this app, you must
install the Microsoft Intune Company Portal app. Tap ‘Go to
store’ to continue’.

Press Go to store and install the app

You will be directed back to the Teams app once the Intune
Company portal is installed.
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"Teams” Would Like to
Sllle p 4 Send You Notifications
Choose whether to allow Teams and el
SharePoint to send nofifications. baddes These can be

configured in Settings.

Don't Allow

Allow

Step 5

Choose whether to allow Teams to access your microphone
(noting this is required for Teams calling and meetings).

“"SharePoint” Would
Like to Send You
Notifications

Notifications may include
alerts, sounds and icon
badges. These can be
configured in Settings.

Don't Allow

Allow

"Teams" Would Like to
Access the

Microphone

This will let you make calls
and record voice messages.

Don’t Allow

Allow
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Step 6

In Teams the following message will appear:

‘Your organisation is now protecting its data in this App.

You need to restart the app to continue’.

Press OK.
Teams will automatically close.

Open Teams again, Teams' installation is complete.

Your organization is
now protecting its
data in this app. You
need to restart the app
to continue.

OK
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In Teams

« Nofifications are found under the Activity icon.

« Chat or Teams calling is available through the Chat icon.
 Calendar syncs with your Outlook.

« Any tfeam sites you belong to will appear under the icon Teams.

« Training material on all Microsoft 365 is available in the Learn M365 site
icon.
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For more information on Teams, please refer to Learn M365
Learn M365 at Mater

Welcome to Learn Microsoft 365 at Mater.

If you can't find what you are looking for please use the search function at the top of this site or contact us m365adoption@mater.org.au

You can access Learn M365 at Mater in your MS Teams
activity bar (left hand side) and on your mobile device if
you have Teams set up.

73


https://materorgau.sharepoint.com/sites/m365-learning
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