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1. Intfroduction

1.1 Purpose

This procedure aims to ensure that Mater Education (MEL) recognises the previous qualifications
and experience of potfential students. It also outlines the requirements and processes to apply for
Recognition of Prior Learning (RPL), being an assessment-only pathway of determining the
competence of a person. MEL offers the opportunity for undertaking an assessment process
through Recognition of Prior Learning (RPL).

1.2 Scope and contexi

This procedure applies to all potential Vocational Education and Training (VET) students of Mater
Education

1.3 Governing policy

Document ID Document title

MPPL-04304 Quality Management System

2. Procedure requirements

The following procedures are to be followed.

2.1 Applying for recognition of prior learning

RPL is an assessment process which must follow both the principles of assessment and rules of
evidence.

The smallest denomination of recognition that a candidate can request RPL to be applied against
will be a unit of competency.

Evidence considered inferring competence or meeting learning outcomes in an RPL assessment
process must incorporate a component that determines the person is currently competent in the
area being assessed.

A candidate expresses interest in RPL either from an unsuccessful Credit Transfer request, at the
time of application for enrolment or through an enquiry to MEL.

2.2 Assessing recognition of prior learning application

Recognition of certification issued by other RTOs solely is not RPL. RPL is a form of assessment of the
competence of a person, while providing credit is recognising the equivalence of studies previously
undertaken and completed successfully.
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RPL is an assessment process which must follow both the principles of assessment and rules of
evidence. The Curriculum Coordinator or their delegate will refer the applicant fo arelevant
assessor for their course of study.

2.3 Currency and relevance

MEL recommends that the RPL applicant must have completed the experience or unit of
competency outcome within the last 2 years and be current in the knowledge and skills where
recognition is being sought.

MEL may require, where currency cannot be established, for the applicant to undertake skills
fraining or update learning in order to ensure relevant skills as well as student and patient safety.

24 Requirements with recognition of prior learning
outcomes

The assessor will notify students of RPL application outcomes, once completed.

If a student is granted RPL for a particular unit, although strongly encouraged to do so with a view
to consolidating learning within the course context, he/she does not need to attend the classes for
those units.

RPL will not be granted for units that form part of a cluster of units or qualification and the
assessment items cannot be separated. The student is expected to complete all assessment
requirements.

If the outcome of the application for RPL is not known by the unit commencement date, the
student must attend classes and assessments until they are noftified of the outcome.

If the outcome is that more evidence is required, the assessor will licise with the applicant and
determine if requirements are reasonably able to be met or if the unit of competency will not have
RPL recognition given.

2.5 Fees and charges

The applicant is advised by Student Services of fees for application and fees per unit in the initial
application phase, where they have identified they may request RPL. If a student identifies they
wish to proceed to a formal process of recognition, that is, they wish their evidence to be assessed
in full, MEL will advise the applicant of the fees per unit that will apply. Any change to course fees
or VET Student Loans for eligible students because of the recognition pathway will be updated and
students will be communicated of the changes by Student Services.

Students may be able to enterinto a payment arrangement on request.
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3. Definitions

Term

Recognition of Prior
Learning (RPL)

Definition |
The assessment of any previously unrecognised skills and knowledge that an
individual has achieved outside the formal education and training system. RPL is

an assessment process (as distinct from a fraining process) that assesses the
individual’'s non-formal and informal learning. This assessment determines the

extent fo which an individual has achieved the required learning outcomes,
competency outcomes, or standards for entry to, and/or partial or total

completion of a qualification.

Formal Learning

Refers to learning that takes place through a structured program of instruction and
is linked to the attainment of an AQF qualification or statement of attainment (for
example, a certificate, diploma or

university degree)

Non-formal learning

Refers to learning that takes place through a structured program of instruction, but
does not lead to the aftainment of an AQF qualification or statement of
attainment (for example, in house professional development programs
conducted by a business)

Informal learning

Refers to learning that results through experience of work-related, social, family,
hobby or leisure activities.

4, Documents related to this procedure

Mater documents

Document Type

Document ID Document Title

Policy MPPL-01683 Risk Management Policy (ID: PY-RAC-000001-02)

Policy MPPL-02464 Records Management (ID: PY-IID-000001)

Work Instruction MPPL-01360 Recognition of Prior Learning (ID: WI-MEL-040048)
RPL Kit (dependant on qualification)

External documents

1. Standards for RTOs 2015

2. Australian Qualifications Framework
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5. Document information

Earlier revisions

Revision # ‘ Published date ‘Comment ‘

1. 06 Jun 2019 First version (ID: PR-MEL-040049)

2. 24 Aug 2021 Content reviewed and fransferred to new template

2.1 15 Feb 2022 Administrative update: metadata update; no changes to review cycle,
next review due August 2024

Key contacts

Author Head of Quality and Compliance

Owner General Manager Education and Training

Subject area Recognition of prior learning, RPL, Mater Education Limited, MEL,
education, credit

Committee n/a

Document review and approval

Name Position Function
Person/committee If applicable Owner/author/review/approve
Barry Hankinson General Manager Education and Document owner
Training
Pauline Stowers Head of Quality and Compliance Document author
Rohan Bates Manager Education Review
Jo Antonio Curriculum Coordinator Review
Karen Hong Educator - Curriculum Design Review
Genevieve Thyer Educator - Curriculum Design Review
Susie Gray Program Coordinator - Diplomas Review
Jo-Anne Lobb Program Coordinator - Certificates Review
Barry Clifford Manager, Student Services Review
Barry Hankinson General Manager Education and Approve
Training
Affirmation

This governance document is consistent with Mater’s Mission.
© Copyright Mater 2022 Misericordiae Limited. All Rights Reserved.
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